Proposed Retreat Template
Instructions: Student Organizations who desire to use I or E Funds to pay for an overnight retreat use this form to identify how you intend to meet the specific requirements identified in the ASUO Senate Retreat Resolution 2023-001. For questions: please contact ASUO Finance at asuofinance@uoregon.edu.  
	Date of Request (Today’s Date):
	

	Name of Student Organization:
	

	Proposed Retreat Date(s) including travel dates.
	

	1. Retreat Objectives. Paste in the SMART goals you’ve identified for your retreat. Reference: SMART Goal Guide.
	

	2. Proposed Retreat Location and Overnight Lodging Accommodation
	

	3. How does the proposed retreat site align with your SMART goals?
	

	4. Attendee List. 
Add the names and student ID numbers of all attendees. 
Indicate with an asterisk any attendees who will graduate in either the term in which the retreat is held or the subsequent term.
	

	5. Describe the equitable and fair process by which your organization selected retreat attendees.
	

	6. Proposed retreat activities. Create an agenda which indicates all retreat activities, including travel, as well as the times and duration of each activity. 
Place an asterisk next to the activities which align with a specific retreat objective.
	

	7. Itemized retreat costs. Include all costs, such as meals, lodging, and supplies.
	

	8. CHOOSE TWO OF THE FOLLOWING:

	· Our retreat site was selected from the approved site list.

	· The goals of our retreat include a specific educational or cultural objective AND at least three of our proposed retreat activities – as marked by an asterisk on the above agenda – are designed to contribute to this objective.

	· We will ensure that the knowledge and experiences that attendees gain at this retreat will be shared with other members of the organization within one month of the retreat’s conclusion. How will you do this? 
	

	9. Anything else you wish to add?
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